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8 
Weeks 

8 
Weeks 

16 
Weeks FALL SEMESTER I 

Session 
1 

Session 
2 

Full 
Term 

Course Credit 
Hours 

Program Notes 

X   OST 136 Word Processing 3 Fall Only 
 X  OST 236 Adv. Word/Info Processing 

Pre-requisite(s): C or better in OST 136 
3 Fall Only 

 

8 
Weeks 

8 
Weeks 

16 
Weeks SPRING SEMESTER I 

Session 
1 

Session 
2 

Full 
Term 

Course Credit 
Hours 

Program Notes 

X   OST 137 Office Applications I 3 Spring Only 
 X  OST 138 Office Applications II 

Pre-requisite(s): OST 137, CIS 110, or CIS 
111 

3 Spring Only 

 X  OST 233 Office Publications Design 
Pre-requisite(s): OST 136 

3 Spring Only 

 

 

 

8 
Weeks 

10 
Weeks 

SUMMER SEMESTER 

  Course Credit 
Hours 

Program Notes 

X  OST 238 Office Applications III 
Pre-requisite(s): OST 138 

3 Summer Only 

 


